[ 4
=
PeopleFluent

Recruit, Develop, Perform, Reward

PeopleFluent Learning AN

Exam Administration

An overview of the Exam Administration features in
PeopleFluent Learning 21.04

www.peoplefluent.com/products/learning



Document Information

Document ID: EN210413

Document Title: PeopleFluent Learning 21.04 Exam Administration
Document Version: 1.0

Document Date: April 2021

This document may be revised from time to time.

Legal Notices

This document has been created for authorized licensees and subscribers ("Customers") of the software
products and associated services of Learning Technologies Group, Inc. by its division PeopleFluent and
all of its affiliates (individually and collectively, as applicable, "PeopleFluent™). It contains the confidential
and proprietary information of PeopleFluent and may be used solely in accordance with the agreement
governing the use of the applicable software products and services. This document or any part thereof
may not be reproduced, translated or retransmitted in any form without the written permission of
PeopleFluent. The information in this document is subject to change without notice.

PEOPLEFLUENT DISCLAIMS ALL LIABILITY FOR THE USE OF THE INFORMATION CONTAINED IN
THIS DOCUMENT AND MAKES NO REPRESENTATIONS OR WARRANTIES WITH RESPECT TO
ITS ACCURACY OR COMPLETENESS. PEOPLEFLUENT DISCLAIMS ALL IMPLIED WARRANTIES
INCLUDING THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A
PARTICULAR PURPOSE. PEOPLEFLUENT DOES NOT GUARANTEE THAT ITS PRODUCTS OR
SERVICES OR ANY SAMPLE CONTENT CONTAINED IN ITS PRODUCTS AND SERVICES WILL
CAUSE OR ENABLE CUSTOMER TO COMPLY WITH LAWS APPLICABLE TO CUSTOMER. USERS
ARE RESPONSIBLE FOR COMPLIANCE WITH ALL LAWS, RULES, REGULATIONS, ORDINANCES
AND CODES IN CONNECTION WITH THE USE OF THE APPLICABLE SOFTWARE PRODUCTS,
INCLUDING, WITHOUT LIMITATION, LABOR AND EMPLOYMENT LAWS IN RELEVANT
JURISDICTIONS. THE PEOPLEFLUENT PRODUCTS AND SAMPLE CONTENT SHOULD NOT BE
CONSTRUED AS LEGAL ADVICE.

Without limiting the generality of the foregoing, PeopleFluent may from time to time link to third-party web
sites in its products and/or services. Such third-party links are for demonstration purposes only, and
PeopleFluent makes no representations or warranties as to the functioning of such links or the accuracy
or appropriateness of the content located on such third-party sites. You are responsible for reviewing all
content, including links to third-party web sites and any content that you elect to use, for accuracy and
appropriateness, and compliance with applicable law.

Any trademarks included in this documentation may comprise registered trademarks of PeopleFluent in
the United States and in other countries.

Microsoft, Windows, and Internet Explorer are trademarks or registered trademarks of Microsoft
Corporation in the United States and/or other countries. Oracle and PeopleSoft are registered
trademarks of Oracle International Corporation. Adobe and Acrobat are registered trademarks of Adobe
Systems Incorporated. All other names are used for identification purposes only and are trademarks or
registered trademarks of their respective owners. Portions of PeopleFluent Workforce Communication
software may include technology licensed from Autonomy and are the copyright of Autonomy, Inc.
Quartz Scheduler is licensed under the Apache License.

Website: www.peoplefluent.com

Copyright © 2021, Learning Technologies Group, Inc. All rights reserved.



PeopleFluent Learning 21.04 Exam Administration

Table of Contents

April 2021

L INtrodUCHION . . .o 4

2. Managing QUestion POOIS .. ... ... . 5

3. Managing QUESHIONS . . ... . 11
4. Managing EXam PooIS . . ... . 39
5. Managing Exams .. ... 42
6. Automatic EXemptions .. .. .. 56
7. Assigning EXams to a COUISE . . ...ttt 60
8. EXAM SECUIMY . ..ttt 63
9. Exam DisClaimer . .. ... 64
10. Exam / Question RepOrting . ... ..ot 65
11. Question AttribULES . . .. o 66

Copyright © 2021, Learning Technologies Group, Inc.

Page 3



PeopleFluent Learning 21.04 Exam Administration April 2021

Introduction

Exams involves, among other things:

® Creation and Management of exam questions, which in turn involves:
® Organization of exam types

The creation of questions

Uploading questions

Editing and updating of questions

Security — who has the rights to view and modify questions

Question versions

Review of questions

Organization of exams into question pools

® Creation and Management of exams which involves the:
® Creation and management of exam templates
® Creation and management of exams
® Update and editing of existing exams
® Publication of exams (generation of exam instances)

® Organization and management of exams pool.

Copyright © 2021, Learning Technologies Group, Inc. Page 4
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Managing Question Pools

Questions can be grouped into Question pools for easier organization. Question pools can be
organized into multi-level hierarchies. Within a pool, you can have one or more sub-pools. For instance,
you may have a question pool called ‘Law' and within it pools named 'Tort' and 'Contract’ and within
each of those two pools, questions on particular topics (e.g. under ‘Tort' - ‘Defamation’, 'Conversion’
and under 'Contract’ - 'elements of a contract', ‘electronic contracts'). Question Pools have the following
properties:

Property Description

Name The descriptive name of the question pool

Default Question When an user tries to create a new question in this question pool, this would
Prefix default this prefix to the question ID, followed by a sequence number
Default Weight The default weighting of the question.

Default Difficulty The default difficulty of the question.

Default Usage Limit ~ The default usage limit of the question.

To create, edit, delete or specify access permissions to a question pool, access Manage Center >
Learning > Exam Utilities > Question Pools Manager:

Manage question pools
The list below indicates those question pools currently configured for NetDimensions. Pools are used as a means to

group related questions for easy reference and assignment. To add, update, or delete an entry, click the appropriate
button.

Question Pool:‘ aaaa v ‘ Update Copy to exam pool
Topic Pool: Add RS Copy to exam pool

Merge Pools... |l Permissions @ Close

Creating New Question Pool

To create a new question pool:

1. Click on the Add button by the Question Pool field.
2. In the New Name field that appears enter the new name of the pool.
3. Click Submit. The new pool appears in the drop down list.

Copyright © 2021, Learning Technologies Group, Inc. Page 5
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Manage question pools

The list below indicates those question pools currently configured for NetDimensions. Pools are used as a means to
group related questions for easy reference and assignment. To add, update, or delete an entry, click the appropriate
button.

Question Pool:| Geography W ‘ Update Copy to exam pool
Topic Pool: Update Copy to exam pool

Merge Pools... Permissions Close

Creating Sub Pools

To create a sub pool:

1. Click the Add button at the level you want to create the sub pool
2. In the New Name field that appears enter the name of the new pool appears in that field.
3. Click Submit.

Manage question pools

The list below indicates those guestion pools currently configured for NetDimensions. Pools are used as a means to
group related questions for easy reference and assignment. To add, update, or delete an entry, click the appropriate
button.

Question Pool:| Geography v ‘ Update Copy to exam pool
Topic Pool: Europe W Update Copy to exam pool

Subtopic Pool: | Unassigned v Update Copy to exam pool

Merge Pools... |8 Permissions @ Close

Defining Pool Permissions

To define permissions:

1. Select the pool to edit. Should you wish to edit a lower level pool, e.g. a Subtopic pool, you will
need to first select the corresponding Question pool, then select the associated Topic pool
before selecting the desired Subtopic pool.

2. Click on the Permissions button to launch the permissions selector

Copyright © 2021, Learning Technologies Group, Inc. Page 6
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Manage question pools

April 2021

The list below indicates those question pools currently configured for NetDimensions. Pools are used as a means to
group related questions for easy reference and assignment. To add, update, or delete an entry, click the appropriate

button.

Question Poo|:| Geography

'

Topic Poal: Europe v

Subtopic Pool: | Italy LY

Pool Level 4: | Unassigned w

Permissions

Merge Pools. .

Updating a Question Pool

1. Select the pool to edit.
2. Click the Update button
3. Configure properties before saving:

Manage Conter

Chvanvies Tadera

Loaming

Close

Update Copy to exam pool

Edit Question Pools

Ganaral

Dt Usags Limit

Autcmat Ewrmpaions O

amodube Sesshon & -

Bekle” Besl b5Gll Jouk it Fal 17, 2017 00 AL

Reminders
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Questions Pending Approval Reminders

The administrator(s) who set up a certain question pool may want to receive a notification on questions
that are waiting to be approved on a regular basis until there are no more outstanding approvals to be
made.

At the question pool level, it's possible to select recipients to receive a reminder email on outstanding
questions requiring approval and set the frequency of the reminder.

Edit Question Pools

These 3'C|:r.-‘_'.it'f are used as the default question properties when a question is first created in this pool

GENERAL
Name
The topic

Default Question Prefix

Q

Default Weight
1.0

Default Difficulty

10

Default Usage Limit

999999

AUTOMATIC EXEMPTIONS ©

Add/Remaove Program/Module Session + -

REMINDERS

when Question in this pool is pending approval, this pool inherits parent pools reminder settings as follows
1. Default Question Pool: Daily Reminder to ADMIN NTS (NTS_ADMIN)

Config specific reminder for this poo
Recipients

Frequency

Daily v

An email template can be assigned at the system level in System Configuration to be used in such
email delivery. Within the template, a new parameter can be appended to the mail message plugging in
the question pool name with which there are questions to be approved.

Learning modules launched as exams are of ONLINE Learning Type ¥ 52 i@
Allow Mon-Gradable Exam Type To Mark Course as Completed Survey 83 @
Questions Pending Approval Reminder Template ol 1_J 1M1 @

Enrolled Learning Modules

Show deadline information v 5.5

Copyright © 2021, Learning Technologies Group, Inc. Page 8
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E-mail Template Editor

Templates

ane or more external e-mail addresses. Use comma () to separate multiple addresses,

xt from one of th
and others may t

English
Default Enrolment Approval Reminder v

wn list below.

question pending approval reminder

This is a reminder for pending questiond] {question_pood]

Parameters

5| Question Pool Bl Appond To Message

Assign attachment
pletionRemén:

= G_Modified

= G_Maodified

Rermove assigned attachmentis)

Deleting a Question Pool

To delete a question pool:

1. Select the pool to edit.
2. Click Delete. A confirmation dialog box opens.
3. Click OK. The selected Question pool is now deleted.

Merging Question Pools

HCTE: For sscuricy reassns, the sxtarnal approval lisk is NOT skown in CC user s-mails.

April 2021

e text may be altered for this specific message). Substitution parameters

The Merge Question Pools functionality allows the user or the administrator to migrate all questions

from one pool (source pool) to another pool (target pool). To merge a question pool:

1. From the Manage Questions Pools menu, click the Merge Pools... button

2. Under the Source section, select the question pool level where the questions to be migrated is

located.

3. Under the Target section, select the question pool level where the question will be migrated.

Copyright © 2021, Learning Technologies Group, Inc.
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4. Click Submit

Merge Question Pools

All questions in the source pool(s) are migrated to the target pool(s). You may select any pool level for the source or target.

Source

Question Pool Level 1: ‘ Default Question Poal E‘

Question Pool Level 2: Unassigned E

Question Pool Level 1: Default Question Pool E|

Question Pool Level 2: Unassigned E

5. The list of questions from the source question pool level is displayed. Click the Continue button.

Merge Question Pools

Questions Migrated

Q1  migrated
22  migrated
Q3  migrated
Q4 migrated
Q5  migrated

Continue

6. Once the Continue button is clicked, all questions from the Source pool will be migrated to the
Target pool.

Copyright © 2021, Learning Technologies Group, Inc. Page 10
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Managing Questions

Questions are managed at Manage > Exam and Question Manager > Questions, where you can launch
the Question Editor to

1. Create a Question

2. Edit an existing question

3. Manage Question Pools

4. Export the list to CSV (in the Question Data Loader CSV format)

Manage Cemter

Exam and Question Manager

. R

|y oo [ Sangle Choice g Approved ) Mol man s (o revies
Ao el @ Nt o for rarvie

[ e Choica 18 Acti 0 Mot man b for rerbe

Ma Singia Chosca Ll Acthe

Wehich of e are s s Wdiiple Choice 10 Apprered A i e for rerview

Question Types

The LMS supports the following question types:

Type Description Data Loader
Code
1 Dragand drag the selection image to the correct area on the background DD
Drop image
2  Essay You need not enter a correct answer or choice column data ES
3 Fillinthe Enter the matching text in the Correct Answer FB
Blanks
4  Hotspot One or more invisible hot areas can be defined in a picture and  HS

a user answers the question correctly if he selects one of these
hot areas. There can be more than one correct answer.

5 Matching Up to 20 column choices can be specified. If you leave the MA
correct answer column blank, the system will automatically
match the columns serially. That is, Choice 1 will be matched to
Choice 2, Choice 3 to Choice 4, etc.

Copyright © 2021, Learning Technologies Group, Inc. Page 11
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6  Multiple there are multiple correct answers. Select all the answers that MC
choice are correct.

7 Rating Enter the high and low values in Choices 1 and 2 and the RA

spread in the Correct Answer column.

8 Single there is a single correct answer - select the correct answer SC
choice

9  True/False select True or False from the drop down menu. TF

10 Triple Rating Enter the high and low values in Choices 1 and 2 and the TR

spread in the Correct Answer column. The system will apply
default values if you do not enter your own information. The next
three columns are used for the "column Heading" fields while
the subsequent ten columns are used for "ltem" fields

Creating Questions

To create a new question, go to Manage > Exam and Question Manager > Questions:

1. Click the Create Question icon to launch the question editor

Question Editor ' 0D H & G 85 X

Question Paool :&

Default Cluestion Poal [
oy B Create A New Question

Enter a new Question |0 belov. Subsequent screens will allow you to set question properties.

e Enter the Question ID: o4 Question Type: Single Chaice
-Waork In Progress
--Ready for Review Question Pool Level 1:| pafault Question Poal

::fégﬁrg\é@d Question Fool Level 20 Unagsigned [«

2. Input the fields for: Question ID, Question Type and choose the Question Pool Level. Click Creat
e.

Copyright © 2021, Learning Technologies Group, Inc. Page 12
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3. Enter the remaining question properties and Save

Question Editor ( D BB O X

Question Pool i

Default Question Paol [+] Question Editor
Math [+

Ay 7] [ osti |

Display Questions

Question 10:
Legend a3
=\¥Wark In Progress
~Ready for Review Version: 1
-Heviewed Status: Wark In Progress
~Approved
~Retirad
Reference Info: P
Mandatary (Question will always appear in sections with randomly selected questions): B
Text:
P
Always show choices in same order? No [.|
Corract Answar
Choice#!: B
p
Choice#2:
)
Choice#d:
p
Choiced#d:

Display Additional Chaices

Display Additional Comments

® Different properties screens will appear depending on the question type.
®* The "New Questions Have Public Permissions" default value is "un-checked" in System
Configuration. With this, write permission is granted only to the owner of the question.

New Questions Have Public Permissions @ 4.6 @

Copyright © 2021, Learning Technologies Group, Inc. Page 13
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Single Choice and Multiple Choice Options

Question authors are allowed to add choices dynamically in the Questions Editor without any limit for
the number of choices in multiple choice or single choice questions and the Question CSV Loader
provides the same support.

Correct Answer:

Choice#1: 1 Q
£
Choice#2: 2 [x)
A
Choice#3: 3 [x]
o
Choice#4: 4 Q
e
Choice#5: 5 [x)
A
Choice#6: 6 [x]
A
Choice#7: 7 Q
e
Choice#8: g [x)
4
Choice#9:

To add choices in Questions CSV loader, add new column headers with format "Choice"+Index (e.g
Choice21) and input corresponding choice values.

Info
The correct choices defined for a multiple-choice question in the Question CSV Loader require
'|'as a separator

Drag and Drop Question Type

Drag and Drop question type allows draggable items to be set-up with correct answers defined as
dragged item locations.

® No partial grading - all draggable items must be correctly placed in order for a correct response.

* Draggable items do not have defined starting positions - they are all initially positioned beneath
the background image, in a row.

® Image files must be .jpg, .jpeg, .gif or .png

To create a Drag and Drop question type:

1. From the Question Editor, choose Drag and Drop from the Question type field then click Create.

Copyright © 2021, Learning Technologies Group, Inc. Page 14
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Question Editor

0B B O & X

Question Fool \
| Mathematics
Any[7]
= (12 (Fill in Blank)
= 014 (SC)

=]

Display Questions

Legend

--iork In Progress

—-Ready for Review
Reviewed

~#pproved

~Relired

Create A New Question

Create A New Question

Enter a new Question ID below. Subsequent screens will allow you fo set question properties.

Enter the Question ID: 15 Question Type:

Single Choica | =
Question Pool Level 1: i
Essay
Question Pool Level 2: EFiH-in-lhe-ElIank
|Hotspot
!Matchmg
|Multiple Choice
Rating
Single Choice

Triple Rating
[True/False

2. The Details page appears.Click Add Draggable.

Question Editor

OB B 9 & X

Question Pool

Mathematics
Any
= Q12 (Fill in Biank)
= Q14 (S0)

Display Questions

Legend
-Work In Progress
--Ready for Review

fewe
--Approved
-Retirad

[

Question Editor

GQuestion ID: o9
Varsion: 1
Status: Wiark In Progress

Reference Info:

Mandatory (Question will always appear in sections with randomly selected questions): il

Texd:

Background Image;

®]

Draggables.

Draggable Image: 3J _QJ
Hotarea:x g vt g

¥ 0 Height g

Add Draggable

Display Additional Comments | Hide Additional Comments

3. The screen refreshes, adding another draggable settings.

Copyright © 2021, Learning Technologies Group, Inc.
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Quuestion Editor [ N g /B & 8 X

Guestion Poal
B T
= — . Question ID: Q19
’_Ans_f_

= Q12 {Fill in Blank)

ki) Question ID: a9
ersion 1
Status: Work In Progress
Legend
~iYark In Progress Reference Info.
--ﬁf:i}:.liglrliavuew Mandatory (Question will always appear in sections with randomly selected questions):
=-Approved
--Retirad Text
Background Image: m LQi
Draggables:

Draggable Image: m @
Hotérea:x o Widin: g

Y. 0 Height:

Draggable Image: IE @ X
Wotweax o waam g

Y0 Height
Add Draggable
Display Additional Comments | Hide Additional Comments

4. Select images from Repository Manager for the Background and Draggables by clicking the Select ic
on.

Copyright © 2021, Learning Technologies Group, Inc. Page 16
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Quuestion Editor

D B B @ &F X

Guestion Poal \

Matverats—[<]

Any[+]
= Q12 {Fill in Blank)
= Q14 {5C)

Display Questions

Legend
~iYark In Progress
- for Review

==ARR
--Retirad

Question ID: Q19

Question 1D: Q19
Version: 1]
Status: Work In Progress
Reference Info:
Mandatory (Question will always appear in with randomnly selected questions): ]
Text:
Background Image: m LQ‘
Draggables:
Draggable Image: li‘ @
HotArea: x. g widih. g
Y0 Height g

Draggable Image: @ @ F

Hotweax o wian
0 Height

Display Additional Comments | Hide Additional Comments

5. Define area of correct answer for each draggables by clicking on Edit Hot Area.

6. Click on the background image and drag out the hot area.

7. Click Set Hot Area to record the selected area.

Copyright © 2021, Learning Technologies Group, Inc.

April 2021

Page 17



PeopleFluent Learning 21.04 Exam Administration

Lsgend:

Exam: DragandDrop Exam

| Mok AY

whed | pred [
SECTION 1
Question (1)
T " | Drag the numbers into the correct category
|ExEm
. [=]

e

ODD NUMBER EVEMN NUMEBER

QOO

| Mark for review

Total no. of exam question: 1
No. of unangwared quaston: 1

EHE

Reviewing the Question

A draggable is marked as correct if it is:

Inside the Hot Area

Covered the Hot Area

Towching the Hot Area

A draggable is marked as wrong if:

The Hul Areaand Lhe draggable gre nol lLouching each olhier

amremg
H
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Hotspot Question Type

This is a type of question where one or more invisible hot areas can be defined in a picture and a user
answers the question correctly if he selects one of these hot areas.

To set up a Hotspot Question:

1. From the Question Editor, choose Hotspot from the Question type field.
Question Editor ( I Y = T OO T 35

Question Pool %

Mathematics [+] Create A New Question
Any_m

= @12 {Fill in Blank) Create A New Question

= Q14 (SC) } ; ) ;
Enter a new Question ID helow. Subseguent screens will allow you to set question properies.
Enter the Q20 Question | Single Choice |+
Guestion D Type: Drag and Drop
Legend Guestion E{
--vark In Progress Fool Level 1:

he-Blank
Question ]

—-Ready far Review
- i Pool Level 2: | Matching

e

-ApR

d .
--Retired l;ﬂ:t\itrl]gle Choice
Single Choice
Triple Rating
True/False

2. Click Create. The Question Editor screen refreshes.
Question Editor [ PN = Y T . 4

Question Pool %

Mathermnatics

Any[]

= Q12 (Fill in Blank)

= Q14 {5C) Question ID: G20

- Question Editor

Display Questions

Guestion [D: Q20
Legend ersion: 1
~ifork In Progress Status: Work In Progress
--Ready for Review
-—-Reviewead
-Approved Reference
--Retired Infa:
Mandatory {Question will always appear in sections with randomly selected guestions): [
Text:
Backaround Image @ @
Hotspat
Hat Area: 1 Width: g Edit Hot Area

Vg Height: p

Add Hotspot

Display Additional Comments | Hide Additional Comments
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3. Type a question in the Text field.
Question Editor 0D B B @ &F X%

Question Pool W

e =l Question Editor

Any|~]

= 015 (TR}

— Question ID: 021
Display Questions

Legend Question ID: 021

~iork In Progress TG

—-Ready for Review Version: 1

e Stafus: ‘fork In Progress

—Approved

ghated Reference Info:
Mandatory (Question will always appear in sections with randomly selected questions). ]
Ted: Vhat is the capital of the Philippines?
Background Image: -

&3
Hotspot
HotArea: x Width: p m Remove Hotspot
¥ 0 Height g

Display Additional Comments | Hide Additional Comments

4. For the background image of the question, click the Selector button on the Background Image.
The Repository Manager is displays on the new window.

Repository Manager | B B X
Falders o Overview
m Repository Manager selection mode allows you to select a file by using the check box beside the file

name and then clicking the Select button to choose the file(s)
Fersonal Folders

S -.

B sample Folder Mame: Personal Folders

E-Q Certificate Templates ] = s Contains images and pictures MOLIMNAAlon  [Froperties]
& Q! EKF Tutarials “ (METD _ALOM)

! MOLIMNA AlOR  [Properties
B9 sunny Test B cample (NETD. ALON) [EreR !

5. Use the repository manager to select the background image for the question. Once the image is
selected, you will be returned to Question Editor page with the selected image displayed.

6. Define the correct area by clicking Edit Hot Area.

7. Use the mouse to define the hot area.

Copyright © 2021, Learning Technologies Group, Inc. Page 20
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Question Editor

(Geography 7] Text Vhat is the capival of the Philippines?
Any [+ ]

= @15 {TR)

Display Questions

Legend
~Wark In Progress
—Ready for Review

Set Hot Area

odkaIINGE.  yoenndfiescorposionEKPODCOSDI0 pg (B (G
B WG . ot Arca | Remove Hotspo
¥ Height:

8. Click Set Hot Area.
9. Click Add Hotspot if you want to define more areas. (For questions with more than one answer)
10. Click the Save icon on the toolbar.
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Question Editor DB B O o x
Question Pool a Mandatory {Question will always appear in sections with randomily selected guestions): &
Geography =] Text What is the capitel of the Philippines?
Any[]
= 015 (TR)

Legend
-Wiork In Progress
--Ready for Review

;'ll:m-:wed.
--Retired

Sackgtbptiiniane Jpreview/nd/fresco/repository/ERPO0000S010.jpg ‘E, [(_j__l
Hotspot:
MolMeak g Wil gy
¥ {41 Height 55

Reviewing the Hotspot Question

The answer is marked as correct, if it is:

inside the Hot Area Touching the Hot Area

BEEEREERRERORE FEERETERETRERRY

Erpasnananens

Automatic Grading for Rating Question Type

A supervisor or manager may be required to assess an employee using rating questions, it would be
valuable to be able to tally the ratings and reflect them in the exam test score at the end. Rating
question can support scoring based on the rating response, there's an auto-grade option for each rating
question. Enabling it means that the particular rating question will be graded after submitting a
response, the score of the question will be normalized based on the selected rating placement within
the spread.
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Question Editor
Details

Question ID: RATINGTYPEID

Question 1D- RATINGTYPEID
Version: 1
Status: Work in Progress v

Reference Info:

Mandatory (Question will always appear in sections with randomly selected questions._): [

Text

Low Value Label: Poor
High Value Label:  Eyeallent
Spread: 6

\— Automatically Grade @

| Score will be calculated by multiplying the maximum score for the question by the selected response and dividing by the spread |

Jisplay Additional Comments

Enable Question Attachments

In the Question Editor, the option "Enable question attachment" allows for a specific question to have
attachments when it is used in an exam. This feature is applicable to all question types.

Copyright © 2021, Learning Technologies Group, Inc. Page 23
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Question Editor

Question Pool Q)

Default Question Pocl v

Any T

Display questions

Legend
-Work in Progress
-Ready for review

—-Active
—Retired

Choice#1:

Choice#2:

Choice#3:

Choicefd:

Choice#5:

Manila

London

Kuala Lumpur

Phuket

¥ Enable Question Attachment I

Figure 1: Enable Question Attachment checkbox, Question Editor

* Add question attachment

Display additional comments

Hide additional comments

UL AL

o

April 2021

An exam question configured to have question attachment has a + Add attachment link when used in

an exam.

SECTION 1: SECTION 1

QUESTION (1)

Whal rs the capial ol Malaysa?

Phuket
Manila
London

Kuala Lumpur

l + Add Attachment I

Submit responsa

Figure 2: +Add attachment link for a question

When clicking the + Add Attachment link, the options to upload the attachment and add a descriptor

appears for the user.

Copyright © 2021, Learning Technologies Group, Inc.
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SECTION 1: SECTION 1

QUESTION (1)

What is the capital of Malaysia?

Phuket
Manila
London
Kuala Lumpur

Upload File Choose File | No file chosen

Description:

+ Add Attachment

Submit response

Figure 3: Adding question attachment

Upload

April 2021

To upload a file, click on Choose File link where a pop-up will appear allowing users to select a file. A
Description field is provided for the file description, then click Upload. Below is a sample test question

with an attached file. Users can also have more than one attachment.

SECTION 1: SECTION 1

QUESTION (1)

What is the capital of Malaysia?

Phuket
Manila
Kuala Lumpur
London

Uploaded Files
Attachment_Question1.docx

+ Add Attachment

Submit response

Figure 4 Question attachment uploaded

Note

* File Type - File types allowed for the question attachments are controlled by the System

Configuration items Allowed General User File Extensions, and Disallowed File

Extensions

®* File Size - Default maximum file size upload is 6mb

® Delete question attachment

Added attachments are listed under the question. Each attachment file has a corresponding delete
button (i.e. X icon), as shown in Figure 4 above. When deleting an attachment, a warning dialogue box
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appears before proceeding with the deletion.

localhost:8080 says:

Are you sure you want to delete this file?

Figure 5: Delete File notification

* Automatic grading for questions with attachments

Exam questions configured with attachments is skipped on automatic grading. The points assigning for
this question is left to the Instructor during exam review. This is also applies even if a participant doesn't
upload an attachment for a question configured with question attachment.

* Viewing the attachment

In the Review Exam Responses, a new attachment section is added. The section contains the links to
the corresponding attachments added to the question by the participant. An attachment can be
downloaded via the link for viewing.

1.1(Q1) p 0
1.2 (Q2) % 0
1.3 (@10) 28 0 1. What is the capital of Malaysia?
1.4 (Q7) 0
1.5 (QB) » 0
928 - Kuala Lumpur
1.6 (Q3) 0
) Manila
1.7 (Q4) p 0
18(Q8) 7 Phuket
1.9 (Q9) X o0 London
110(@5) % 0

Reference Info:

| .
Capital of Malaysia

2.1 (Q2) % 0

Uploaded Files Description

i x
Magimum Pointe: 11.0 Attachment_Question1.docx question 1

Edit question Grade This Question

Figure 6 Attachments section in Review Exam Responses

Also on Manual Question Grading (i.e. on click of Grade this Question button in Review Exam
Responses), the question attachment section is also shown to aid in manual question grading.
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Manual Question Grading

1.3 (210 x
1.4 (QF) = 1]
1.5 (QE) x
1.6 (02)
1.7 (24} X 1 1 What is the capital of Maleysia?
1.8 (QE)
1k

0,101 o - Kuala Lumpur

: Manila
190 (Q25) X ] ¥ ¢ Phuket

Lomdon
21{Q) L L Uploeded Files Descrphion
Allachmenl_Cueshion] docx quastion 1 »

Maximum Peints: 11.0

Enter a vl for the scone 10 be awarded for this question. This will ovemide any value cumently set, and the
st Doy e eocam Botaals wall b opdaited boooflect s change

Feom (marmum 1. mmmum 0. 0

Cormemirils

 Back]
Figure 7: Attachments section in Manual Question Grading
® Printing the attachment

As shown above, question attachments are shown for each question during Manual Question Grading.
The attachment can be downloaded and then printed. Printing is done outside the system as the file
type of the question attachment may vary.

Question Review

The Question Review feature provides the list of questions that are for review. The list contains
information such as question ID, title, status and external approval. Question ID's are clickable which
leads you to question editor, while the status indicates weather the question is approved, work in
progress, retired, ready for review, or active and the external approvals, tells you if the question needs
approval from external approvers.

To review questions, employ the Question Review function to help locate a question as follows:
1. Access Manage Center > Learning > Exam Manager > Question Review.
2. Select the desired question pool

3. Click the List button.
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Home Training Records  Catalog Dashboard  Career Development Review  Communicate  Teach  Manage

Manage »
Exam Manager

Exarn Generator  Exam Template Editor  Question Editor Question Review

Questions are organized into pools that may be filtered using the drop-down boxes below.
Filter Question By: Status Filter

Default Question PUU!.:E} (A |Z|

Al

4. A list of questions in the pool appears.
5. Click on the question to be edited. The Question Editor opens in a new window.

Question External
ID leprwd

Did you learn anything from this course that was useful for your field of work? Wark In [ ]

Progress

Q2 This course was about navigation Active [ ]

Q3 Do you want to finish this exam? Active [ ]

@38 ‘What are the measures of the internal angles in an equilateral triangle? Approved [ ]

Q39 Which of the following are viable methods for traveling from London to Paris? Approved [ ]

(o7 Blah Approved [¢]

40 A number is selected at random from first thity natural numbers, What is the chance that it is a Approved [ ]

multiple of either 3 or 137

Q43 The sun is the center of our Solar System, Approved <

Q45 Education comes not from books but from practical expernience Approved ®

Q47 Tool use for sending electronic messages on the intemet. Retired [ ]

Q49 Match the function of the computer part in Column A with its name in Column B: Approved [ ]

Q5 What is the capital of Switzerland? Ready far [ ]
Review

251 The death penalty is justifiable under some circumstances. Approved [ ]

254 Sample Approved )

Q57 Ankara is the capital of Turkey Ready for [ ]
Review

Q59 Baguio is the surnmer capital of the Philippines Waork In @ tarked for Review
Frogress

Q9 Do you like the new features in EKP 7.2? Approved [ ]

Approval of Questions

There are two modes for question approval in the LMS:

® Simple Mode (Default) — whereby a user can change the status of a question anytime.
* Approval Mode (Use in Exam System) - Users have to follow specified steps (write > review ->
approve) to approve a question.

Question approval can be set under System Configuration.
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Question Versions

There will always only be one active version of a question, and this is will be what is currently
considered to be a question.

A question is archived whenever question status changes from "Active" or "Approved" to any other
statuses (including "Active" and "Approved" itself).

If the status is "Active" or "Approved" and does not change after an update, then the default status will
be set to "Work In Progress". The default status of an archived question will be "Retired".

Question Expiration Date

In certain situations, exam questions can become irrelevant or invalid once past a certain date, for
example, tax-related questions for which answers may differ from one tax year to the next. This function
allows an optional expiry date to be defined for every exam question. After the expiry date, a question
will no longer be valid. An exam cannot contain any expired question. The system validates a
scheduled exam's availability date range and its questions to ensure the integrity of exams. Questions
which will become expired during the exam's lifetime will not be allowed to be added to an exam
section, whether it is a fix section or a random section. Question expiry date can be entered under the
Administration tab in the Question Editor. The question expiry date and time are entered in user's time
zone as specified in the user profile.

To set the expiration date of a question, proceed to Administration tab of the Question Editor.
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Question Editor

C Administratiu! F

Question ID; Q45

C o upe

Question ID; Q45 Warsion: 1

Question Pool Level 1: Default Question Pool |- |

Auestion Poaol Lewvel 2: Science |Z|

uestion Pool Level 3: Unassigned |Z|

Writer: netd_alon Reviewer: netd_alon Approver: netd_alon

Previous Status Transition: Last updated by SYSTEM on Jun 22, 2011 3:01 AM CDT

Expiration Date: (not specified) j‘:—j % 0 [+]oo[x]

Usage Limit Threshold: 099999 Current Usage Total: 1

Weighting is the maximum number of points that can be awarded when the guestion is delivered in a randomized test
section.

Weighting: 10 Difficulty: 10

The comment field will not appear on the exams and is for refarence anly.

Comments

Cwner: MOLINA Alan (METD_ALON) | Select | Permissions

Click the Calendar button to display the Calendar menu. Select the specific date of the expiration using
the Calendar. To remove the date you have specified, click the Remove button

When the question expiration date is saved, the system validates to make sure that the question has
not been expired yet, and the question would not be expired before the end dates of all exams that
contain this question. That is, no exam will be invalidated by the new question expiration date.

In the question data loader, the CSV loader template contains the ExpiryDate and ExpiryTimezone.
They are used to specify the expiry date of the questions. The expiry date format and the expiry time
zone must conform to certain guidelines. Please refer to the guidelines included in the CSV loader
template.
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AP AQ AR
.omment ExpiryDate ExpiryTimezone
)| 2/1/2010 9:00 Hongkong
a2 3/2/2010 23:59 Hongkong
a3 12/8/2010 11:59 Etc/GMT-8
-04 11/10/2010 18:00 America/Chicago
Qs 1/12/2010 7:05 Etc/GMT+6
2Q6 3/21/2011 12:00 Europe/London
.ar 2/28/2011 22:59 America/New_York
Qs 7/31/2011 7:30 America/Toronto

When importing a CSV file using the question data loader, the system also validates to ensure that the
questions have not been expired yet. Expired questions are rejected. The results are shown in the
loader output.

When changing the end date of an exam, the system checks it against the expiration date of all the
questions in the exam. It will not allow the change if any question is expired before the exam end date.
Like the question expiry date in the question editor, the end date and time of the exam are entered in
user's time zone as specified in the user profile.

Usage Limit Threshold of the Specific Question

To set the usage limit threshold of a question, proceed to Administration tab of the Question Editor.

1. Enter the usage limit in the Usage Limit Threshold text box
2. You can also see the total current usage of the question.
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Question Editor

Question 1D: Q45 Wersion: 1

GQuestion Pool Level 1: Default Question Pool E

Question Pool Level 2: [Sciance El

Guestion Pool Level 3: |Unassigned El

Writer: netd_alon Reviewer: netd_alon Approver: netd_alan

Previous Status Transition: Last updated by SYSTEM on Jun 22, 2011 3:01 AM CDT

Expiration Date: {not specified) ED B oo E[

Usage Limit Threshold: 599995' Currenttlsage Total: 1

Weighting is the maximum number of points that can be awarded when the question is delivered in a randomized test
section.

Weighting: 10 Difficulty: 10
The camment field will not appear on the exams and is for reference only.

Comments

Owiner. MOLINA Alon (METD_ALOM) | Select | Fermissions

Copyright © 2021, Learning Technologies Group, Inc. Page 32



PeopleFluent Learning 21.04 Exam Administration April 2021

Adding Comments to a Question

To add comments to a question, proceed to Administration tab of the Question Editor, You can put your
comments in the comment box found in the Administration tab of the Question Editor.
Question Editor

Question ID: Q45

Question D: Q45 Wersion: 1

Question Pool Level 1: Default Question Pool [+ |

Guestion Poal Level 2: Science |z|

Guestion Poal Level 3: UnassignedE

Wititer: netd_alon Reviewar: netd_alon Approver: netd_alan

Previous Status Transition: Last updated by SYSTEM on Jun 22, 2011 301 AWM COT

=] o [+]oof+]

Usage Limit Threshold:  gagoag Current Usage Total: 1

Expiration Date: friot spec

Weighting is the maximum number of points that can be awarded when the guestion is delivered in a randomized test
sectian.

Wieighting: 10 Difficulty: 10
The comiment field will not appear on the exams and is for reference only.

Comments ‘

Owner: MOLIMA Alon (NETD_ALOM) Fermissians

Awarding Points to a Question

This functionality allows you to set the maximum number of points that can be awarded when the
question is delivered in a randomized test selection. To do this, go to Administration tab of the Question
Editor. Enter the limit in the Wighting text box. From here you can also set the level of difficulty of the
question:
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Question Editor

Administration

Question ID; Q45

Question ID; Q45 Warsion: 1

Question Pool Lewvel 1: Default Question Pool E

Question Pool Level 2: Science E[

uestion Pool Level 3: Unassigned El

Writer: netd_alon Reviewer: netd_alon Approver: netd_alon

Previous Status Transition: Last updated by SYSTEM on Jun 22, 2011 3:01 AM CDT

Expiration Date: {not specified) ED BDDE{

Usage Limit Threshold: 099999 Current Usage Total: 1

Weighting is the maximum number of points that can be awarded when the guestion is delivered in a randomized test
section.

Weighting: 10 Difficulty: 10

The comment field will not appear on the exams and is for refarence anly.

Comments

Cumer: MOLINA Alon (METD_ALON) Select Permissions
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Selecting or Changing the Owner of the Question

To select or change the owner of the question, proceed to Administration tab of the Question Editor.
Question Editor

Question D: 245 Yersion: 1

Guestion Pool Level 1. Default Question Pool E

Guestion Panl Level 2: Soience |z|

Guestion Pool Level 3: Unassigned El

Writer: netd_alon Reviewer: netd_alon Approver: netd_alon

Previous Status Transition: Last updated by SYSTEM on Jun 22, 2011 3:01 AM CDT
Expiration Date: [hat specified) E-.D [+]00 E[
Usage Limit Threshold:  googag Current Usage Total: 1

Weighting is the maximum number of points that can be awarded when the gquestion is delivered in a randomized test
section.

Weighting: 10 Difficulty: 10

The camment field will not appear on the exams and is for reference only.

Comments

Cwener: MOLINA Alon (NETD_ALOM) R Permissions
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This opens the menu for selecting the owner. Use this menu to select the owner.
Selector

Description

Ferform a search to generate a list of items in the "Available Choices' panel. Select one of the iterns listed and click the single arrow (e.g.
=) button to copy it into the 'Selections' panel. Use the double arrow buttons to move all items hetween the panels. When you have
completed wour selection, click the 'OK button.

Search Critetia

The search result list only displays the first 1,000 rows. Check here to switch hetween horizontalivertical screen layouts:

UserlD: i Given Name; Farrnily Narne:
Role: [ A [=]  Oroanization: | select |
User Group; m

IEETN  svecify Additional Attributes  Use UserlD Cut and Paste Direct Entry Form

# Records Retrieved: 0

mu

MAY Gonzales (EMPNOOOT)

o I cancer

Once you've selected the new owner of the question, you will return to Administration tab menu with
the select owner displayed on the owner's text box.

Setting Access Permission to a Question

Setting access permission to a question allows you to give control on the question. Currently, they are
two types of access permission given to a user or groups, these are the following:

®* Read Access
®* Write Access

The Read Access allows you to view the question. On the other hand, the Write Access allows you to
modify the question.

To give access permission to a question, proceed to Administration tab of the Question Editor. Click
the Permission link to launch the Permissions selector:
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Question Editor

Administration Media

Question ID: Q45

C oy

Question 1D: Q45 Wersion: 1

Question Pool Level 1 Default Question Pool [~ ]

Guestion Pool Level 2: Science |Z|

Guestion Pool Level 3: Unassigned |z|

Writer: netd_alon Reviewer: netd_alon Approver: netd_alan

Previous Status Transition: Last updated by SYSTEM on Jun 22, 2011 3:01 AM CDT

Expiration Date: fnot specified) i:_j % 0 [~]oo[~]

Usage Limit Threshold: [eleeTelete] Current Usage Total: 1

Weighting is the maximum number of points that can be awarded when the question is delivered in a randomized test
section.

Wiaighting: 10 Difficulty: 10

The camment field will not appear on the exams and is for reference only.

Comments

Fermizsions

Cwiner: FOLIMNA Alon (METD_ALOM)

The Question Data Loader

The Question Data Loader allows the import and update of multiple questions using CSV

April 2021

(comma/semicolon separated) and files that comply to the IMS Question and Test Interoperability

specification (QTI). For more information, refer to EN145 Data Import Export.

Editing Individual Questions

To edit an existing question:

1. Enter the Question Editor.

2. Choose the question you wish to edit from the drop-down menu.
3. Click Display Questions. The screen refreshes.
4

. Click the question you wish to edit in the left panel to display the question details.
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Question Editor (
Question Pool . Question Editor

Mobile Access Exam pool

NECTEN  Administration  Preview/Approval

Media  Usage Statistics  Archive

- 10pt - = E

Any ¥
® Q101 (3C) Question ID: Q108
| Q102 (SC)
| Q103 (SC)
:glggﬁ% Question ID: Q108
® Q106 (SC) Version: 1 )
B Q107 (MC) Status: Retired
:glgi'l{'.st? Language: Multi-Languags v
| Q17 (SC)
| Q18 (T/F)
® Q24 (TR) )
: ggg gg; Reference Info- Product Management Team Model
B Q29 (SC)
@ Q30 (SC)
@ Q32 (SC)
@ Q33 (5C)
: 83‘51 gggl)ing) Prioritize when selecting questions for random exam sections:
B Q46 (SC)
@ Q51 (TR)
@ Q55 (MC) Text:
g - " 8 1y s
@ Q68 (Fill in Blank) A~ A~QO M
: 8% Egg; Which deliverable(s) does the product marketer prepare?
@ Q75 (SC)
@ Q80 (DD)
@ Q9 (TR)
@ REEVEQ1 (MC)
@ REEVEQ10 (SC)

@ REEVEQ2 (Fill in Blank)
® REEVEQ3 (Essay)

® REEVEQ4 (Matching)
® REEVEQ5 (TR)

® REEVEQS (T/F)

® REEVEQ7 (Rating)
@ REEVEQS (
@ REEVEQS (

HS)
DD)
Always show choices in same order?

Display questions

Choice#1: All options are correct

Legend

» Work in Progress

@ Ready for review

@ Reviewed

® Approved Choice#2:

Communications plan
@ Retired

April 2021

Correct Answer:

® 0

Note: Different properties screens will appear depending on the question type.

The Details portion of the Question Editor screen appears.

1. Update the question information. You may also amend the image, video, audio or other links in
the Media screen (click on the Media tab), preview the question, add comments or examine

usage statistics.
2. Click Save.
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Managing Exam Pools

To create, edit, delete or specify access permissions to an exam pool, go to Manage Center >
Learning > Exam Utilities > Exam Pools Manager:

Exam Pools Manager

The list below indicates those pools currently configured. Pools are used as a means to group related items for easy reference and assignment. To add

update, or delete an entry, click the appropriate button
Pool Level 1: | pefault Test Pool v Copy to question pool
Pool Level 2 | nassigned v Update| Delete ' Copy to question pool

Creating New Exam Pools

To create a new exam pool:

1. Click on the Add button by the Pool Level 1 field.
2. In the New Name field that appears, enter the new name of the pool.
3. Click Submit.

Add Exam Pools

The list below indicates those pools currently configured. Pools are used as a means to group related items for easy reference and assignment. To add
update, or delete an entry, click the appropriate button

Pool Level 1 Default Test Pool x Update Copy to question pool
Pool Level 2 Unassigned ¥ Update |Delete| Copy to question pool

New Name: | Test 001

4. To (optionally) add a second level (which is a subset of a Level 1 Pool), click the Add button by
the Pool Level 2 field and repeat the steps above.

Deleting Exam Pools

To delete an exam pool:

1. Select the pool to delete.
2. Click Delete. A confirmation dialog box opens.
3. Click OK. The selected Exam Pool has now been deleted.
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NetDimensions Talent Suite Manage Center

OVERVIEW LEARNING TALENT COMMUNICATE USERS REPORTS SYSTEM

Exam Pools Manager

The list below indicates those pools currently configured. Pocls are used as a means te group related items

br easy reference and assignmer
update, or delete an entry, click the appropriate button.

Pool Level 10| 1.qt po1 v Update Copy to question pool
Pool Level 2: Unassigned v Update Delete Copy to question pool

Updating Exam Pools
To update an Exam Pool:

1. Select the pool to edit. (Should you wish to edit a lower level pool, e.g. a Level 3 pool, you will

need to first select the corresponding Level 1 pool, then select the associated Level 2 pool
before selecting the desired Level 3 pool)

2. Click the Update button.

etDimensions Talent Suite Manage Center
OVERVIEW LEARNING TALENT COMMUNICATE USERS REPORTS SYSTEM

:xam Pools Manager

The list below indicates those pools currently configured. Pools are used as a means to group related

itemns for easy reference and assignm
update, or delete an entry, click the appropriate button.

Pool Level 1° | 15t 001 - Copy to question pool
Pool Level 2: Unassigned ¥ Update Delete Copy to question pool

3. You may:

® Change the name of the pool in the Name field.

® Or choose to either display or not display the pool nhame as a sub menu item by checking
the box by Show as a Sub-menu item field.
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Exam Pools Manager »

Edit Exam Pools

MName
Test 001

Auto-exemption Policy

Mo Policy T

Access Permissions

To define permissions:

1. Select the pool to edit. (Should you wish to edit a lower level pool, e.g. a Level 3 pool, you will
need to first select the corresponding Level 1 pool, then select the associated Level 2 pool
before selecting the desired Level 3 pool)

2. Click on the Permissions button.

3. In the Permissions Selector screen define read and write access permissions.
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Managing Exams

April 2021

Accessing Exams

Exams are managed at Manage > Exam and Question Manager > Exams. From here you may:

Search for exams

Create an exam

Create and Manage Exam Pools
Delete exams

Exam and Question Manager

~ HIDE FILTERS
Exam Title/lD Exam Pool (Manage) Type
All All
Showing: 1 - 25 of 171
Bulk Action ¥
2 Title + Exam ID $ Type
DD3B4D24-2294-4EC4-ABSA-
= BBFT2D47D024 Standard Exam
O RESIT_TEST RESIT_TEST Standard Exam
= RESIT_TEST RESIT_TEST1-9695657 Standard Exam
= RESIT_TEST RESIT_TEST1-3635657-RESIT1 Standard Exam

Creating an Exam

To create an exam or exam template:

Copyright © 2021, Learning Technologies Group, Inc.

Results per Page: | 26 v

¢ Exam Pool

Default Test
Pool

Product
Management

Product
Management

Product
Management

Prowdiet

Manage Exam Themes

als
¥ Templaté

Yes

No

$ Created on !

Oct 30, 2013 by Robert Lowe

Feb 26, 2016 by Ma. Jurica
Erin Vinluan

Mar 15, 2016 by Ma. Jurica
Erin Vinluan

Mar 15, 2016 by Ma. Jurica
Erin Vinluan

Fah 27 1A b Ma  lurira
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1. Goto Manage Center > Learning > Exams and Question Manager > Exams Exam Manager
. Then click on the Create Exam button

# NetDimensions Talent Suite Manage Center

OVERVIEW LEARNING TALENT COMMUNICATE USERS REPORTS SYSTEM

Exam and Question Manager

Exams [JESIELLE

Exam Title/ID Exam Pool (Manage) Type
All All v

esults per Page: 25 ¥

Showing: 1 - 25 of 172

Bulk Action * reate Exam
Is Create New Exam
1 Title ~ Exam ID $ Type & Exam Pool &
Templatd
Generate Exam Module
DD3B4D24-2294-4EC4-ABSA- Default Test
) 8BF72D470D24 Standard Exam Pool Yes Oct 30, 2013 by Robert Lowe
Fi 1
. RESIT_TEST RESIT_TEST Standard Exam | 00! No o, Gy W Ruice
= Management Erin Vinluan
Product Mar 16 2016 bwv Ma lurica

2. Select an Exam Pool for the new exam:

Exam Titie/ID Create New Exam x

Exam Pool

Exam Type

Siadad Exon = Select an Exam Pool X B

Showing: 1- 25 of 172 Exam ID PG| Al .
Required + |I Default Test Pool
© [ HTML&CSS Quizes
Bulk Action ¥ .~ | JA_TEST am
|| JEA New Employee
© |[ JEA Trainees
- Lo b JE_ Maths Exams with Auto-Exemptions
- | Mobile Access Exam pool

DL L T LT © [ Product Management Lowe
8BF72D47DD24 b I Test
» |[f Test 001
=] RESIT_TEST RESIT_TEST et

Cancel fica

AL s MA__dr mnar L owa_ Lo _

8 i RESIT_TEST RESIT_TEST1-9695657
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3. Configure the exam properties:

Exam Editor |

EXAMS_01

DBFOIBORPEXR

Exam Editor

ExamID EXAMS_D1

Type: Standard Exam

Tile: New Exam

Description: B 7 U 4| FontFamly = FontSze 1~ |iS S| A2~ |wm
'

Language: Multi-Language *

Modify the overall exam properties as required below, or use one of the button selections to edit the question sections.

# |3 a Template?

Presentation Properties

Allow Section/Question Navigation ) Display question ID
Disable mouse right click

Colors and Fonts: Test Default ¥

Grading Properiies

Maximum Time Allowed (hh:mm): oo 100
Maximum Time per Question (seconds): 0
Automatically Grade? ‘@ Yes ¥
Maximum Number of Attempts for Each Participant (Max 9999): 9999
Marking type:- ® Pointd %
Required Number of Points/Percentage: 0.0
Maximum Number of Points: 0.0

(Not available for Random Section types invelving questions with different weightings)

Allow hints? Yes v
Show number of marks for each question Yes v

Pool Summary Level 1 v

Adding Exam Sections

An exam can consist of one or more sections which allow categorization of topics or other criteria and
also can either display a selected set of questions or randomly chosen questions To create a new

section:
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1. Open the exam where the section will be created. Click the New Section icon in the toolbar.

Exam Editor |
EXAMS 02

DBERFOBBMED X

Exam Editor

DEET  Print Properties  Security  Exam Pools  Usage Statistics

EXAMS_02: Properties
Exam ID EXAMS_02

Type: Standard Exam
Title: New Exam
Description:

B I U 4| FontFamily - FontSize = [iZ i= | A -3 - |wm

Language: Multi-Language ¥

Mndifu the nverall evam nronerties as reniired helow or nse nne of the hittan celertinng tn edit the anestinn

2. The Exam Template Editor refreshes with the Create a New Exam Section displayed on the
main screen of the editor. Configure the Exam Section Properties and click "Create this section":

Exam Editor |
EXAMS_02 \

DERFG8E D P X

Create a new exam section

This form will create the next sequential section with the properties specified below. To populate this section with
specific questions from the questions pools, set the question list selection below to select specific questions. The
required number of points/percentage and time limit fields are optional and are for reference only.

Exam ID EXAMS_02

Title: Section 1

Description
{maximum 255
characters):

Questi.on List Select specific questions ¥
Selection:
[ Randomize fixed question list within question pocls.
Weighting of Questiens ® |Jse weights as defined in the Question Editor at the time of starting exam
Same weight for all questions
Question Delivery '® Multiple Questions per Page
Style: ) Sequential, Single Question per Page
“ Mo time limit.

Maximum Time per Question: | [ Second

Use Maximum Time per Questicn as defined in Exam Template Editor: 0 sec
Marking type: ) Point'® 2%
Required Number of 00
Points/Percentage: ’
Time Limit (min.) 0

Create this section

Exam Sections have the following properties:

Properties Description
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Title Enter the assign title of the section.

Description This allows you to provide additional information about the section. You may want
(maximum 255 to put a brief description or simple instruction in this field.

characters): The field accepts a maximum size of 255 characters.

Question List This allows you to specify the method in selecting the question to be included in
Selection this section. Currently there are two ways in selecting a question, namely;

1. Select Specific Questions — wherein you can manually select specify question
to be assigned in this section. Or,

2. Generate Random Questions — wherein questions to be assigned in this
section will be automatically generated from various question pools.

® If generate random is selected you may want to check the randomize
fixed question list within question pools

Weighting of This option is only available, if you selected the Generate Random Questions
Questions from the Question List Selection. This option allows you to use the weight of the
guestions in randomly selecting the question to be assigned in the section.

Question This allows you how the questions will be presented to participants. Currently
Delivery Style there are two way to present the question:

1. Sequential, Single Question per Page
2. Multiple Question per Page

Marking type Allows you to specify the marking type in scoring the questions. You can mark
the questions either by points or by percentage.

Required No. of  This allows you to specify the required number of points to pass in this section.
Points

Time Limit (min.)  This allows you to specify the time limit (minutes) in answering all the questions
in a section.

Fixed Question Sections

For "Select Specific Questions" Question List Selection sections, you can select the specific questions
to add to the sections:
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1. Open the Fixed Section for editing and at the right pane of the editor, click the Add Question lin
k:

Exam Editor | DPEHFUARD OB X
EXAMS_02 \

[E-mSection 1 (Fixed)

Add questions to Section 1
Exam Language Versions
[ Add question ] * Multilanguage

Reorder questions | Pool Question List
[ Remove section ]

Click on a question to preview. On the preview screen, you can then select the question for inclusien in this sectic

This can be repeated as many times as you like until you are finished with this pool. Alternatively, you can directl
select multiple questions, and click on the button below to immediately add all checked questions. Note that

questions that do not meet the exam language version requirements are disabled to be added to the exam.

Mobile Access Exam pool v

Any ¥

Display questions

2. Select the pool where the questions will be selected. click the Display Questions

Exam Editor | DEHF OB RO ) X
EXAMS_02 :x

[#-Im Section 1 (Fixed)

Add questions to Section 1
Exam Language Versions
[ Add question | » Multi-Language

Reorder questions | Pool Question List
[ Remove section ]

Click on a question to preview. On the preview screen, you can then select the question for inclusion in this sectic

This can be repeated as many times as you like until you are finished with this pool. Alternatively, you can directl
select multiple questions, and click on the button below to immediately add all checked questions. Mote that

questions that do not meet the exam language version requirements are disabled to be added to the exam.

Mobile Access Exam pool v b

Any ¥

Display questions

3. Questions are grouped according to the type of question. From here, you can select the question
you want to include in the section.
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a. To select a question
Questions.

Exam Template Editor

, tick the box of the question and then click the Add Selected

DERFA U DRNDTRD X

GEOGRAPHY W

B3 True or Falese (Fixed)

[ Add Question
esl

Add Questions to Section #1

Pool Question List

Click on a guestion to preview. On the preview screen you can then select the question for inclusion in this section.
This can be repeated as many times as you like until you are finished with this pool. Alternatively, you can directly
select multiple questions and click on the button below to immediately add all checked guestions.

Default Question Fool 3

Any ﬂ

Display l;ille stions

Single Choice

B a1 Did you learn anything from this course?
[ @2 This course was ahout navigation.
F Q3 Do you want to finish this exam?
[ @38 ‘What are the measures of the intemal
angles in an equilateral triangle?
F 04 Blah
Q4 number is selected at random from 1
Q40 A beri lected at random f first

thirty natural numbers. What is the chance
that itis a multiple of either 3 or 132

Multiple Choice

] @39 ‘Which of the following are viable methods
far traveling fram London ta Paris?

) @43 The sun is the center of our Solar System.

51 The death penalty is justifiable under
some circumstances.

Matching

| Q49 Match the function of the computer part in
Caolumn Awith its name in Column B

Essay

] Q45 Education cormes not from books but from
practical exparience.

Triple Rating
1 @54 Sample

Add Selected Questions
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b. To see a preview of the question, click the question ID. To add the question, click the Add
this question button. To return from question pool, click the Return to the question
pool button.

Exam Template Editor | DE®A® U8 00 EP o [ X

GEOGRAPHY \

Question Status: Active

LA True o Falese (Fixed)

[ Add Question ]
[ Reorder Cluestions |
[ Remove Section ] External Approval

External appravers may flag this question for review and leave a comment in the text area helow.

. Mot Marked for Review Tog_g_le Review Flag

Submit Comment

Default Question Pool
Guestion (1)

Did you learn anything fram this course?

@ ‘es

@ Mo

) AlLittle

Reference Infio:
Maritime Exam

Add this question ] Return to the question pool

Reordering Questions

To change the order of questions in the selected question:

1. Open the exam. At the right pane of the editor, select the section where you want to reorder the
guestion. Click Reorder Questions.

Exam Editor | DEHFUB BN P X
EXAMS_02 \

£ Im Section 1 (Fixed)

Add questions to Section 1
Exam Language Versions
Add question » Multi-language

[ Reorder questions | Pool Question List
remove section

Click on a question to preview. On the preview screen, you can then select the question for inclusion in this sectic

This can be repeated as many times as you like until you are finished with this pool. Alternatively, you can directl
select multiple questions, and click on the button below to immediately add all checked questions. Note that

questions that do not meet the exam language version requirements are disabled to be added to the exam.

Mobile Access Exam pool v

Any ¥

Display questions
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2. This leads you to Reorder Questions for Section.

Exam Template Editor | DERFA®O8 00D cFE X
b o 2
Ll Reorder Questions for Section 1
- True or Falese {Fixed) [1.[@1 (gingle Chaicey | |Mave Daown
EI'QS?T’Q Quest]mn Poolf E EQZ (Single Choice) !Move Up !Move Doy
u amove :
= 02 [ Remove | E| Q43 (TruefFalse) |M0ve Up |mfove Down
B3 Default Question |4. |38 (gingle Choice) [Move Up |

Fool/Science!
m 43 [ Remnaove |
= (135 [ Remaove |

[ Add Cluestion |
[

[ Remove Section ]d

3. Use the Move Up and Move Down to move a question. Once you have finalized the position of
the questions, click the Save button in the toolbar to store the updates.

Removing a Question from a Section

To remove a question,

1. Open the exam and at the right pane of the editor, select the section where you want to delete a
question. Click the Remove link of the question you want to delete.

Exam Template Editor DBRFAIOBEDPD2CEFX
Exam Template Editor
B'Ea_rur- or Falese (Fixed)
B0 Defguit Question Paoli | Details  [Raiae il - Usac
= 01 fRemove |
E'QID Exam ID GEOGRAPHY
an'*'SC'_@ﬂa ;F ] Type: Standard Exam
® ()4 2move .
£ i Title:
= 038f[ Remove | e
Desctiption;
[ Add Question |
[ Reorder Questions |
[ Remove Section ]
m Modify the overall exam properties as required below, or use one of the button selections to edit the question sections
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2. Click the Remove Question button to proceed with the deletion of the question.

Exam Template Editor DEHFAD® GO B WP o
B Are you sure you want to remove question 4 from section 1?

E-Q1rue o Falese (Fixed)

E'"Q Default Question Poolf
m 1 [ Remove |
= 2 [ Remove |
E‘"Q Default Question
Pool/Sciencel
= Q43 2 ]
= 033 [§ :

[ Add Cluestion ]
[ Rearder Questions |
[ Remove Section |

Removing a Section in the Exam

To remove an exam section

1. Open the exam. At the right pane of the editor, select the section you want to delete. Click the R
emove Section link.

Exam Template Editor DBRFAIOBEDPD2CEFX

Exam Template Editor
B True or Falese (Fined)

E'Q Default Question Poolf Details Print Properties Security Exam Pools Usag
= 01 [ Remove | " = =
= 02 [ Remove | GEOGRAPHY: Properties
B Default Question Exam ID GEOGRAPHY
Pool/Science/ Type: Standard Exam
= 043 [ Rermove | Title:
= 03 [ Remove | e
Description:
[ Add Question ]
Rearder Questions |
[ Remove Section |
m Modify the overall exam properties as reguired below, or use one of the button selections to edit the question sections.
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2. Click the Remove Section button to proceed with the deletion of the section.

Exam Template Editor | DERF® G 8 B 0GP o

GEOGRAPHY NSl Are you sure you want to remove section 1?

B True or Falese (Fixed)
E“Q Default Question Poaolf
= 1 [ Remove |
m 02 [ Rermove |
E"'E‘] Default Question
Pool/Sciencel
= Q43 [ Remove |

[ Add Question ]
[ Reorder Questions |
i

Random Section Type

When Generate Random Questions is selected as Question List Selection, questions will be
selected at random for the learner each time s/he attempts the exam.

To configure:

1. open the Random exam section then click "Select Questions":

Exam Template Editor ODEBEEF?2 U8 0D P oF &) %

GEOGRAPHY %

Section Properties

Maodify the properies for this section of the exam.

Refresh |
Exam |ID GEOGRAPHY
Title: Section 1
Description

{maximum 285 characters):

Section Type: Random Question Generation

Weighting of Questions @ Use weights as defined in the Question Editor

) Sarme weight for all questions

Question Delivery Style: Sequential, S.ih_g_.le Question per Page E|

Mo, of Questions: 1]
harking type: ) Paint @ 9%
Required Mo. of Points: 0.0

\ Tirne Limit (rmin.} i] (For Reference Cnly
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2. Specify the number of questions to be drawn from question pools:

Exam Template Editor

DHEH AL

April 2021

» OB Mo X

GEOGRAPHY Wi

80 section 1 (Random)

[ Remove Section |

Section # 1 Random Question Properties

Question Pool List

Select the Guestion Pools and the no. of questions from each. The system will randomly select the questions from
the pool each time the exam is given, thus providing for a unigue exam each time it is taken By default, each

question will be worth one paint

®

Any
&R pefault Guestion Pool (12) O
E‘"Q Sclence (8) 1] e
B-Q Geography () 0
B wathematics (0 0
Total: o
=
3. Reorder the question pools if necessary and save:
Exam Template Editor NERFAA U802 HER X
GEOGRAPHY O g ; 2
Section # 1 Random Question Properties
B0 Section 1 (Random)
[ Remove Section |
Default Question Pool{12) 3
| Refresh =
Default Question PoolScience(8) . B
Total:
[ Back |

4. You can click the Preview button to see the questions generated from the selected pool.

Exam Templates

Where you want all learners in the same sitting to take exactly the same set of randomly drawn exam
questions, you can employ Exam Templates and generate Exam Instances.

An exam can be used as a template by enabling the "Is a Template?" checkbox in the Exam Properties.
To generate an instance from an Exam Template:
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1. Open the Exam Template and Click the Manage/Generate Instance button.

Exam Template Editor DBRFPIBBRRD A& B X
MOBILE-TEMFLATE Sl

BQsection 1 (Fiea) Exam Template Editor

[ Add Question |

[ Reorder Questions | Print Properties ~ Secutity ~ Exam Pools ~ Usage Statistics
[ Remove Sectlon |

MOBILE-TEMPLATE, Properties

Exam D MOBILE-TEMPLATE

Type: Standard Exam

Title: | Exam Template for Mobile Device Interface

Description: ?‘I‘a create an exam that is compatible with -
isnnbils devices, these items should be
followed: >
(1) "Allow Section/Question Navigation" in )

Modify the overall exam properties as required below, or use one of the button selections to edit the guestion sections.

/15 a Template?

Presentation Properties

[7] Allow Section/Question Navigation [T Display Question ID

Cnlars Aand Fonts: b R S e |

2. Click Generate Unique Exam Instance.

Exam Template Editor | DERFRR IO A& B X
SURVERYOD1-2324 W
B Qsection 1 (Fied) Generate Unique Exam Instance

m‘h Default Question Pool/
= Q3 [ Remove |

[ Add Question | This function allows you to generate a unigue instance of the currently defined exam. Instances

| Reorder Cluestions | previously generated are listed below.

[ Remove Section |
Note 1: You may generate an overview of exam's answers using Print Answer Sheet. However, it can
only display answers of certain question types or questions with fixed choice order.

Note 2: To print exam paper, you may use the Print Exam function. When it prints, you may choose to
append the detailed answer sheet to the end of the printed exam. This answer sheet will be able to
display answer for guestions with random choice order.

Mo instances have yet been generated.
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3. If necessary, print the exam or answer sheet by clicking on the PDF launching icons

Exam Template Editor | DEFCOIGBD 2 ABD X
T SURVERYOD1-232¢ il
B-Qsection 1 (Fied) Generate Unique Exam Instance

80 perautt Question Pools
= Q3| Remove |

[ Add Question | This function allows you to generate a unigue instance of the currently defined exam. Instances
[ Reorder Questions | previously generated are listed below.

| Remove Section |
Mote 1: You may generate an overview of Exam's answers using Print Answer Sheet. However, it can

only display answers of certain guestion types or guestions with fixed choice order

Note 2: To print exam paper, you may use the Print Exam function. When it prints, you may choose to
append the detailed answer sheet to the end of the printed exam. This answer sheet will be able to
display answer for guestions with random choice order.

Generate Resit Exam: Specify deployment properties for the new exam, and a resit instance will be
generated based on the source exam. You may make subsequent modifications to the resit exam using
the Exam Editor. The generated questions will differ from the selected instance questions by the resit %
specified in the master exam.

SURVERY001-2324- Dec 20,2012
2344 ADMINISTRATOR System
(NDADMINY

senerate Unlgue Exam Instance

Failing Exams

In the Exam Template Editor, you can set a "Maximum Number of Attempts for Each Participant™:

Exam Editor | COFG:BE00PER
RESIT_TEST-D693796 \Q‘_: =
- : Presertation Proportos
15 W Section 2 (Flusd) | Al Section Quastion Mavigaton Displary question ID
—! Disable mousa right cick
| e st
or quisons Codors and Fonix -
[ Sy Teat Cafaull
= o
Hemaining Tims & Exam Time' Elapged Time
Mainurn Time Alloweed (hlumm) of il
Maimum Tims g Cussestion (sacands] a
IMmtmnm Humbar of Alfsmpis for Each Participant Max 5299 1 '
Feguired Mumber of PointsPercantage .D o .

For a scheduled exam, if the learner still has not passed the exam by the time the attempt limit is
reached, then the learner's status will be changed to "Failed". An email template configuration can be
set on the Exam Template Editor when a user fails an exam attempt:

E-mail Motification

Configure an e-mail to be sent when a user has failed an exam attempt.

E-mail Message Name: @

A daily task will identify the failed exam attempts and send out the notification as configured. If a user
has failed the same exam twice within the same day, the same email notification will be sent twice.
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Automatic Exemptions

Automatic Exemption allows you to automatically exempt learners from courses based on exam results.
Configurations are required at the following areas:

1. Question Pools
2. Automatic Exemption Policies
3. Exam Pools

Step 1: Configuring the Question Pools

There are a couple of settings in configuring exemption rules at the question pool level and at the exam
pool level. At the question pool level, module sessions can be assigned to the question pool and this
will also depend on the exemption policy setting described below which means if the user has scored
sufficiently on questions drawn from this pool and other possible pool definitions in a policy then

® the user will be awarded with an "Waiver/Exempt" transcript for each of the selected modules if
the user doesn't already have any previous enroliment on the module.

® |f the user has an active enrollment, the transcript status would be updated to "Waiver/Exempt".
No action will be taken if the user has already attained a complete-related status on a previous
enroliment of the module.
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Edit Question Pools

These properties are used as the default question properties when a question is first created in this pool.

GEMERAL
Mame
Default Question Pool

Default Question Prefix
Q

Default Weight
1.0

Default Difficulty
1.0

Default Usage Limit
999999

AUTOMATIC EXEMPTIONS @

Add/Remove Program/Module Session

777 Flight Transition CBT
adhoc Title ¢1, Sessionl, Start Date: , Location: Un

REMINDERS

Config specific reminder for this pool
Recipients

Frequency

Daily -]

Submit
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Step 2: Configuring Automatic Exemption Policies

It is necessary to set up an exemption policy to put automatic exemption in effect. Automatic Exemption
Policies is role access controlled.

A created policy can be edited or deleted with the relevant gear action.

ensions Talent Suite Manage Center

OVERVIEW LEARNING TALENT COMMUNICATE USERS REPORTS SYSTEM

Automatic Exemption Policies

Policy Name Included Leaming Modules
Intreducing Addition

£+ Maths Exemptions (MATHS) «  Introducing Subtraction Jul 23, 2015 8:15 PM by Ho, Sara

Introducing Multiplication
Edit

Delete

Within a policy, you can select a module session and define its exemption settings. There is detection
on which question pools are already configured with this module session and list them. For each
question pool, there's an option to enable it as required in the policy for exemption considerations.

Automatic Exemption Policies »

Edit Automatic Exemption Policy

For Maths Exemptions (MATHS)
GENERAL

Policy Code* @
MATHS

Policy Name* @
Maths Exemptions

POLICY RULES

Question Pools
Enabled for Auto-Exemption ¥

Module Title, Session Title ~ Mapped Question Pool Auto-Exemption Settings

Question Pool Name Auto-Exemption Requirement
Introducing Addition (MOD- Enabled v
0166)
. B © ilon)  Maths/Addition Complete minimum | 1 questions, with score of at least
Delete
100 %
Ouestion Pool Name Auto_Fxemntion Renuirement

Once a pre-assigned question pool is set to Enabled in the policy, you can specify the minimum
number of questions and score required for auto-exemption.
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Automatic Exémpnbr Policies »

Edit Automatic Exemption Policy

For Maths Exemptions (MATHS)
GENERAL

Policy Code* @
MATHS

Policy Name* @
Maths Exemptions

POLICY RULES

Question Pools
Enabled for Auto-Exemption ¥

Auto-Exemption Requirement

+ Add Program/Module Session

Module Title, Session Title ~ Mapped Question Pool Auto-Exemption Settings

Question Pool Name

Intreducing Addition (MOD-

£3 016

Delete

Enabled *

iion)  Maths/Addition Complete minimum | 1

100 %

questions, with score of at least

Ouestion Pool Name Auto_Fxemntion Reauiremant

Step 3: Configuring the Exam Pools

April 2021

Once the policy is created then it can assigned to an exam pool. This association means that if a user
takes any exam within this exam pool and fulfills all the auto-exemption requirements, then s/he will be

auto-exempted from the configured module session.
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Assigning Exams to a Course

An exam can be assigned to a learning module as a requirement or mandatory. To assign an exam to a
learning module, the user must have an access to catalog editor menu. To do this:

1. Proceed to Manage Center > Learning > Catalog General Settings > Learning Modules

# NetDimensions Talent Suite Manage Center

OVERVIEW LEARNING TALENT COMMUNICATE USERS REPORTS SYSTEM
LEARNING
CATALOG GENERAL SETTINGS ENROLLMENT SETTINGS COURSEWARE MANAGER
Learning Modules Enroliment Policy Editor Courseware Listing
Catalog List Maintenance Auto-Enroll Console Courseware Template Editor
Class Resources Editor Auto-Enroll User Listing
Assessment Workflow Manager Auto-Enroll Log

Web Catalogs
Virtual Classroom Account Setup
Integrated Instructor Calendar

Migrate Learning Object ID

CATALOG CONFIGURATION IMPORT EXAM MANAGER
Categories Import content package Exam Generator
Subjects Import AICC course structure Exam Template Editor
Course Languages Import resource Question Editor

2. The Learning Modules is displayed. Search for the module where the exam will be assigned using
the searching parameters.

Learning Modules ﬂ
Hide filters
Module Title/ID/Description Type Catalog
Al v] M Include sub-catalogs?
Category Subject Status
All v Al [v] | Active Only v]
Vendor
All v
Language
All [v]

Results per Page:| 25 w

+ Creale Leaming Module

3. Search results will be displayed just below the searching parameters. From the search result, click
the learning module where the exam will be assigned.
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Learning Modules a

Hide filters.

Module Titie/ID/Description Type Catalog
English All [v] M Include sub-catalogs?
Category Subject Status
Al M A [v] | Active Only v
Vendor
All ]
Language

All

6

Results per Page: 725 ~ ]

Create Leamning M

English1 (77777) "Classroom Sep 8, 2013 11:06 AM
English1 (44444) ®oniine Active Sep 8, 2013 11:06 AM
Engiish1 (11111) WCiassioom Active Sep 22, 2013 11:03 AM
English1 Copy (11111_1) W Ciassroom Active Sep 22, 2013 11:268 AM

4. The Catalog Editor screen is displayed. Under the Module Properties, click the Assign
Exam/Certification/Evaluation link.

Catalog Editor 0D ® 8B o G X

Session Properties \ A
Medule Properties \ B

English1 (11111)

Assigned relationships

nglish1 (11111)
1 Catalog Setup Exam Assignment
1.1 Define Module Properties The list below Indicates those exams which currently are assigned to this learning module/program. You
1.2 Enter cost information can select from the drop-down box to add or remove an assignment. Added exams automatically appear in
1.3 Enler objectives the exam list.

1.4 Enter references
it P i - Y

1.5 Preview Assign exam(g [Exam Template for Mobile Device Interface (MOBILE-TEMPLATE)

1.6 View usage statistics

1.7 Indicated Interest List

1.8 Associated Programs Listing

Remove assigned exam(s)

1.9 Virtual Archive Passing an exam marks this module as [\~ V 1
completed
2 Access control/enroliment control [ Exams are ma ndatonﬁ
S DET O S b Certification Assignment
2.2 Assign prerequisites ; S~ . . . 5 = .
Select an ceriification to with this learning object. Certificates are typically awarded on

|3 Assign exam/certification/evaluation
2.4 Define Enroliment Policy
2.5 E-mail Preferences Setup

‘compietion of the course or, if there is an associated certification exam, on passing the exam

Certiication| MCP Certification | =@
3 Knowledge Center Setup

3.1 Setup Options.

Select a post-program evaluation for use with this learning . The listed below

i

5. Under the assigned relationship you can set the following:

Click the Assign Exam(s) link to assign exam.

You can set the module as completed once the learner pass the exams from ANY or ALL of the
exams listed on the assign exams(s) box.

You can also set the exam as mandatory by ticking the Exams are Mandatory box.

Once a certification exam has been assigned to learning module, this will be shown once the
learning module is viewed.
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@ NetDimensions Talent Suite - Mozilla Firefox

Leamning Type:
Subject:
Language:

Duration:

Online
Unassigned
English
04:00

Certification Exam Assigned:

Yes

Who Should Take This:

Objectives:

More Information:
Wiki Link:
Support Contact:

Session(s):

All Microsoft VB .NET developers wanting to write enterprise applications with serviced
components, Windows Senvices, or .NET Remoting, or studying for the 70-310 exam Developing
¥ML Web Senices and Server Components with Microsoft Visual Basic NET and the Microsoft
NET Framewaork

_NET Remaoting basics

\NET Remoting concepts

Designing a .NET Remoting senice

Creating remote objects and metadata with VB.NET
Building a remote host with VB.NET

Building and hosting a remote object with VB.NET
Hosting remote objects in IS with VB.NET
Creating remoting clients with VB.NET

Advanced remoting clients with VB.NET

Building a remating client with a lease with VB.NET
Configuring .NET remote semvices using files
Configuring a .NET remote server and client

@ MNET Remoting Seats: Unlimited

Copyright © 2021, Learning Technologies Group, Inc.

| @ localhost8080/ekp/servlet/ekp?PX=N&TEACHREVIEW=N&CID=116782_eng&TX=FORMAT1 &DECORATEPAGE=N 77| |
N |
.NET Remoting
by SkillSoft
£ 0 Reviews
ﬁ—\' : To create and use specific .NET Remaoting senices
" ? "
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Exam Security

Where there are dedicated exam centers, you can apply additional security by specifying allowed IP
addresses when taking the exam:

Exam Editor | DBE®H8B®E X
EVALUATION1-597657 g )
Exam Editor
[ m Section 1 (Fixed)
() m Default Question Paool/
A Q1 [Remove ] Details  Print Properties [sildige' Exam Pools  Usage Statistics
A Q2[Remore ] EVALUATION1-597657- Properties
[ Add question | Permissions below allow you to identify administrators who may edit properties of this exam, while the
[ Reorder questions ] password(s), if configured, must be entered prior to a leamer taking the exam.

[ Remove section ]

Owner:

ADMINISTRATOR System (NDADML... = -

Enrallment Type:
@ Access codes:

User Code: 360410

Supenisor Code:

© Group/Auto-Enroliment

Allowed IP address range: 192.168.1.123 192.168.1.124

192.168.1.125 192.168.1.126

If you require more items than the number of boxes above, first, fill in all the available boxes, and then click Save.
You will then be presented with additional boxes so that you can add more items.

Extend IP address range restriction to include reviewing detailed exam results for:
[C] Participants

[ Reviewers

The allowed IP address range can also be extended to restrict reviewing by Participants and/or
Reviewers.

On checking the options to extend security to include reviewing responses for specific exams, all links
from the detailed transcripts concerning exam or response review will be hidden from the Participants /
Reviewers outside the designated IP address range.
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Exam Disclaimer

An Exam Disclaimer can be enabled using the "Show Exam Disclaimer" System Configuration. When
enabled, the disclaimer will be presented to the Learner on starting on exam and they must confirm in
order to proceed:

URI KNOWLEDGE TEST

Participant: Parker, Alex

This exam contains the following sections, each of which contains a sequence of questions. Carefully review
each question, and choose the correct answer by marking the appropriate radio button or check box(es) from
the selection list. Hints (if any) may be viewed by clicking the "Hint" link.

Depending on the structure of the exam section, you may press the "Submit Response” to confirm your
response(s) and proceed to the next question or to the next section. Note that once the responses are
submitted, they cannot be changed. Therefore, please take your time and review each question carefully.

Section Title Questions
1 Exam Disclaimer x

N | confirm | am Alex Parker, alex parker and | want
EHIBLIO GEE to launch URI Knowledge Test for course _
Maximum Time Allowed (hf  Advanced Business Management No limit.
Incomplete attempts may b No
Number of attempts permitt 9999

Confirm and proceed Cancel

e | Confim and proceed ] Cancel | :
Number of attempts remaining 9999

To continue, please press the Start button below.

Start the exam

The text can be customized and the following placeholders used to display information dynamically:

{0} for the Participant's Name

{1} for the Participant's User ID

{2} for the Exam Title

{3} for the Module title (if applicable)
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After generating an instance, you may later run reports related to the specific test/exam instance such

as reports on who did not take an exam (instance), user results, etc.

To run these reports:

1. Access Manage Center > Report > Report Generator > Exam/Question Reports. The Standard
Reports screen appears.

Exam/Question Reports

Click on the icon to start the report process. Depending on the report selected, you may be prompted for some additional parameters.

R301

¢
e
®
¢
¢

R302 -

R303 -

R304 -

R305 -

R30F

R308 -~

R30% -

R310 -

Rai=

Ra13--

R314 -

R316 --

R316 -

R317 --

Exarm Summary Report

Cuestion Response Analysis for a Specific Question for True/False and Single Choice

Cuestion Response Analysis for a Specific Guestion for Misc, Guestion Types

Survey/Feedback Summary Report

User Exam Score and Status

Assessment Exam Summary Report

Complete Exam Guestion Response Listing (one per row)

Complete Exam Guestion Response Listing (matrix format)

List of Users Who Have NOT YET TAKEM an Exam

Questions Detail Listing

Exam Results

Learner Performance at Question Level far An Exam

Exam Results (Report on wrong attempts)

OJT Superisor Assessment Summary Report

Exarn Results (Per User)

2. Click the question mark icon on the right for help on the reports

3. Run the desired report by clicking the title of the report or the book icon.

@

e olo ele oo @ele e/e e @ o6

Note: Depending on the report selected, you may be prompted for some additional parameters.
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Question Attributes

By tagging a question with an attribute value, you can categorize questions for easy filtering and
reporting. It can also be used to tag questions for inclusion when randomly drawing questions for an
exam.

Setting Up Question Attributes

Question Attributes can be configured at Manage > Learning > Exam and Question Manager >
Question Attributes:

#  Manage Center & NGRonald  Logout

OVERVIEW LEARMING TALENT COMMUIMICATE USERS REPORTS SYSTEM

Question Attributes

Bulk Action + Create Question Attribute
[ ] Question Attribute Type Label Key Locale Formatted Label
£ fuel Drop-down Fuel Fuel
£ leftright Drop-down Left/Right Left/Right

The standard attribute types are supported:

Question Attributes »

Create Question Attribute

Attribute Code*

Required

Name @

Type
Free Text v

Text Area
Drop-down
Numeric
Checkbox
Date

Attribute Values Per Question

In the Question Editor, the list of configured attributes is displayed according to permissions, their
values can be specified for the question:
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Question Editor 0O B &F X

Quastion Pool W

Question Editor
Default Question Pool | v
Administration

By ™ Details Preview/Approval hMedia Usage Statistics Archive
Question I0: 10
Cuestion D Q1o Version: 2
Legend Question Pool Level 1! | pafauli Question Boal | W
-Woark in Pragress
~Ready for review Question Pool Level 20 |pgsgigned | v
Adtive
Retired Expiration Date: ” Ao (W oo W
Usage Limit Threshold: | gqegq5g Current Usage Total: @

Weighting s the maximum number of points that can be awarded when the guestion is delivered in a randomized test section.
‘Weighting: 1.0 Diffioulty: 1.0

The commaent field will not appear on the exams and is for reference only.
Comments

Cravmier:

NG Ronald (RONALD) i

te Mot Assigned) | v

Left/Right [Mat Assigned) | W

For the Question CSV Loader, the dynamic attributes are supported with the attributes appearing as
column headers at the end of the template file. The configured attributes are also dynamically displayed
as supported columns at the end in the CSV Formatting Help popup:

Name of the
a (NED BT | Question Pool Level 1 Question o0l Neme st match o name O an . Distat
8 ey Fool towhich this existing question pool exactly or anew  Question
: pool will be created Pool
OVERVIEW LEARNING guestion belongs
. e Pool Mame must match the name of an
Exam Utllities » Question Data Lo Quiestion Pook Ty e an existing sub-pool of the question pool
. specified in Question Pool Level 1 None
Question CSV Loader |ievei2 Pool towhich this < R .
S exactly or a new sub-pool will be
ues
9 B> (reated
Uploaded By
. Pool Name must match the name of an
Me Name of the
Question Pool Level 3 Question existing sub-pool of the question pool
L b {1 ¥
. specified in Question Pool Level 2 None
Level 3 Pool to which this
o beloias exactly or a new sub-pool will be
Lt 1Qr T
o & created
Bulk Action |«
Read Permission  Read Permission ey
File Name B | Template fRonla ad Failed Entries @
Write Permission  Write Permission K
Template Template
uestian Diesel -
qQT-fuel 9
Attribute: fuel Non-Diesel - Hione
QUesioy Left-Hand Drive
QT-leftright Attribute: S i) None
lefright Right-Hand Drive -

For the standard report R312, the attribute columns with any configured values are also included in the
guestion import CSV format file:
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;:nn Varsian Waghting  Reforence  UssgeCount  Shufflelhoices  Commant Expiry Tirms Frimaryl
r 1 10 1] *ALL

) 2 10 o ¥ fr-FR

I 1 10 a *ALL

r 1 10 ] AL

r 1 10 (1] AL

T 1 10 o *ALL*

Using Attributes for Random Exam Sections

Question
Laval 1

Deefault
Questian
Pocl

Dafauit
Question
Paol

Defauit
Question
Pacl
Default
Questian
Paol
Deefauilt
Questian
Pocl
Delauilt

Questian
Pool

April 2021

Non-Diesal Right-Hand
rive

Attributes can be specified as criteria for a question random draw in an exam. When the exam
administrator sets up a random draw section for the exam, under the section properties, it can be
defined to only draw questions with certain attribute values. Note that if the pool level does not have
enough questions with the specified attribute value then the exam won't be delivered and the learner

will encounter an error message.

SCIENCE " Section2

5} mm Abschniitt 1 {Fixed) Madify the properties for this section of the exam.

D1 [ Remove ] pamig s
» D4 [ Remove | Il Abschnitt 2
. LiescIiption Zufallig gezogen Fragen

[ Add question ] {maximum 255 characters): 5 Qe e

[ Reorder questions ]

[ Remowe section ]

& mmAbschnitt 2 (Random
Nemave section |

Section Type: Random Question Generation
Welghting of Questions o

efresh
'/ 5ame weight for all questions
Question Delivery Style: (®) Multiple Questions per Page
| Sequential, Single Question per Page
® No time limit.
Maximum Time per Question:

Number of Questions: 4

Marking type: ) paint @

Required Number of Points: 0.0

Tirne Limit (min.) 0 (For Reference Only)
Question Attributes.

Only draw questions with the fallowing attribute(s):

V] Euel has any of the following values
[Ipiesel
Ii Non-Diesel

E'Left.fﬂigh'l' has any of the following values
[]Left-Hand Drive
[v] Right-Hand Drive
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1®) | se weights as defined in the Question Editor at the time of starting exam

Use Maximum Time per Question as defined in Exam Template Editor: 0 sec
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